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BMM & BMA INDUSTRIAL TRAINING 
BRIEFING 2023

Siri 1: Preparation before Industrial Training

DATE:29/03/2023
TIME: 2130-2230

LOCATION: MICROSOFT TEAM
BY:

DR. HADI ABDUL SALAAM (BMM LI COORDINATOR)
DR. NOR ATIQAH ZOLPAKAR (BMA LI COORDINATOR)



SLIDE | 2

Document to be 
referred to as a 
source of power:
Engineering Program 

Accreditation Standard 

2020
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BMM3995/3996 Industrial Training 
Teaching Plan
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Starting & Ending Industrial Training Date
10 weeks: 24/07/2023 – 29/09/2023

12 weeks: 24/07/2023 – 13/10/2023**
**will be confirm after senate endorse new academic calendar 2023/2024 within this week.

• If students have extra curricular activity in UMP / represent UMP in 

any competition during this period, kindly refer to LI Coordinator.

• You also need to discuss with your this matter with your industrial 

supervisor and industrial training officer at the company. 

• Final decision is from them because UMP already handover you to 

them during industrial training period. You have to replace the 

training period to get minimum 8 weeks of continuous training.

• Again, for detail explanation; kindly approach your LI Coordinator.
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Real Case: Palapes / Askar Wataniah / UMP Athlete

• Student Fake Name: Ali
• Training period: 10 weeks: 24/07/2022 – 29/09/2022
• In April 2022 already secured place and completed all documents.
• In May 2022, Ali received a letter ask him to undergo training for 2 

weeks during LI training period. (First 2 weeks of training)
• Ali instructor/coach help to change the training date with cpdc

without acknowledge faculty LI Coordinator.
• Ali relief his instructor/coach help him. He assume he will report 

duty on the new date given by his instructor/coach.
• 3 days after the agreed report duty date (27/07/2022), company HR 

call LI Coordinator ask why Ali did not show up? And decide to 
terminate him.
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Who MUST Go Industrial Training?

• Students who achieve minimum 70 credit taken (credit 

counted until Sem II 2022/2023)

• Direct entry 2nd year students (entry qualification to ump 

using diploma)

• 3rd year students

• Extend students who did not go yet.
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Documents need to be send to 
company for LI application

1. Student Application Letter (SAL) - from LI online system in 

student ecom

2. Resume and cover letter (DIY)

3. Course Checklist - from student ecom; student can generate 

softcopy.

4. Reply Form can get from here: 

https://cpdc.ump.edu.my/index.php/en/li/documents/word/33-

industrial-training-reply-form/file
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Resume
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Sample Resume
• Use a proper email address. Example 

hadisalaam@gmail.com not 

kintankintun@gmail.com

• Include summary/objective before 

education for industrial training purpose 

(optional).

• Technical skills can use level such as 

beginner, intermediate and expert.

• Professional experience can be replace 

with part time job

mailto:hadisalaam@gmail.com
mailto:kintankintun@gmail.com
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• Kindly include your curricular activities 

and position you hold from 

matriculation/STPM/Diploma until 

current. For example :

Student Re-presentative Council 

(2021-2022)

Position: President / Member
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Cover Letter
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Sample Cover Letter

• Professional way to apply Industrial 
Training/Job MUST include cover 
letter.

• Cover letter function as 
introduction why you send an 
email/letter to someone.

• If you send applications through 
email, the best is copy paste your 
cover letter into your email. Besides 
that attach also all related 
documents.

• Do not leave it empty and send. 
Your applications usually will be 
send to trash.

• Receiver do not know the purpose 
you send the document unless you 
explain it in a polite way.

• Prefer to have title. Example: 
Application of Industrial Training 
Trainee at yyyy.
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Reply 
Form
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Friendly Reminder
• Students MUST reply ASAP industry offers. Accept or not. Don’t ever let 

the industry keep on waiting for a long time. It will ruin your and UMP 
reputation.

• Before accept or reject, please remember… every industry have their 
own training module. The training module is not the same from one 
company to another company.

• Student also need to be prepared if they ask you to work in shifts… you 
have to follow. You don’t have right to disobey since in the real life there 
are people working night shift.

• Student need to be prepared if they need to travel during the training 
(own transportation)

• If you have any problems during industrial training, use your negotiation 
skills to negotiate (speak politely and used logical reasons). Don’t be 
stubborn. If you don’t know how to negotiate, call/message LI 
coordinator first and seek for help. LI coordinator will guide you but not 
intervene on behalf of the student. Remember, you are in training 
process.
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Thank You. Any 
Question?


